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King’s College London Summer Programmes  


Institutional or academic group application cover sheet

	Name of institution:



1. Institutional coordinator or primary contact for group: 

	Name:


	

	Address


	

	Email 
	

	Telephone
	


1. Applicants in group (please list all applicants): 
	
	Name
	Transcript attached?


	English proficiency attached (if required)?

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	6. 
	
	
	

	7. 
	
	
	

	8. 
	
	
	

	9. 
	
	
	

	10. 
	
	
	


2. Invoice and payment details: please state whether the student or institution is responsible for payment. All invoices will be sent to the institutional coordinator/primary contact. 
	Academic tuition fee 
	Please state whether student or institution is responsible

	Accommodation fee
	Please state whether student or institution is responsible


3. Invoice arrangements: All correspondence, including student invoices and transcripts will usually be sent to the named contact (as above). King’s Summer Programmes will not usually send correspondence directly to the student. If there are any specific details we need to be aware of then please supply details here: 
	If institution is paying all or part of fees on behalf of the applicant then please state name and address of institutional member of staff who will be responsible for arranging payment of invoice 



4. Please ensure that all applications are attached to this cover sheet and sent to:

Laura Carseldine
Project Officer

Summer Programmes Office
King’s College London 
Strand Campus, S.031

Strand, London, WC2R 2LS, UK 
All enquiries regarding group applications should be sent to: summerschool@kcl.ac.uk.  

